
No. EDN·H (8) B (8)·1/2009·2010 
Directorate of Higher Education 
Himachal Pradesh 

To 

The Principals 

All Govt. Colleges in Himachal Pradesh. 

Subject:- Application form for Casual/Restricted leave In R/0 College 

Principals 

All principals of Govt. Colleges in Himachal Pradesh are here by 

directed that Casual I Restricted leave In respect of College Principals should be applied 

on the prescribed profoma attached herewith fa11ing wh1ch the cases will not be 

attended henceforth. 

Ends: As above. 



APPLICATION FORM FOR CASUAL/RESTRICTED LEAVE IN R/0 COLLEGE PRINCIPAL 

1. 	 Name of the applicant 

2. 	 Designation 

3. 	 Place of posting 

4. 	 Casual Leave:­

(i) 	 Total Casual leave applicable 

(ii) 	 Previously availed till date 

(iii) 	Now Required (with date) 

(iv) Balance ( (1)-(ii)+(iii) ) 

s. 	 Restricted 

(I) R/ H Admissible 

(II) Previously availed 

(iii) Now Required(with date) 

(iv) Balance ( (i)-(ii)+(iii) ) 

6. 	 Purpose of leave 

7. 	 Gazetted Holidays and Sunday to 

be Prefixed and Suffixed 

8. 	 Name of the officer who will look 

after the Institution in absence 

(Mention office Order No. & Date) 

Date. -·-·--------	 Signature of the Principal , 


